
Steps for Accessing the BAP Automation System 

1. On the https://bap.neu.edu.tr/tr webpage, select the language 
(Turkish [TR] or English [EN]) and click on the “LOGIN TO 
AUTOMATION”  tab. 

 

 
 
2- On the page that opens, click again on the “LOGIN TO 
AUTOMATION” tab. 
 
 

 
 
 
  



3- Only Near East University academic staff can log in to the system 
(Postgraduate and undergraduate students cannot apply as project 
coordinators; therefore, their registrations will not be approved). Only 
email addresses ending with @neu.edu.tr can be used in the BAP 
automation registration system. New users can register by clicking the 
“SIGN UP TO THE SYSTEM” button. 
 
 
 

 



4-  After registration, an approval stage by the BAP Coordination Unit is 
required to prevent incorrect entries. Each registration will be checked and 
approved by BAP officials. 
 
Once approved, users can log into the automation system using their 
neu.edu.tr email address and the password they created during registration 
by clicking the “SIGN IN” button. 
 

 
 
 
5- The page that opens is the project Manager’s main page, where all listed 
data can be accessed via the left-hand menu. To apply, click the “New 
Project Application” tab under the Project Manager section. 
 

  



6- After completing all required fields for the application, click “FINISH” 
to upload the project. 
 

 
 
 
7- The application will appear on the coordinator’s main page. By clicking 
“Confirm and Send” under the “ACTIONS” tab, the project will be 
submitted to the BAP Coordination Unit. Once the “Confirm and Send” 
confirmation is given, no further edits can be made to the project. 
 
 

 
 



8- After entering the project into the system, a printed and wet-signed copy 
of the same application form must be submitted to the BAP Coordination 
Unit. After this process, status information with an “S” code will be sent 
to the email address entered in the system. Detailed information about 
status codes can be found in the “Forms” section of the BAP website. You 
can also track your project’s progress and status through the system. 
 
 


